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You should follow a standard academic format for your papers, as represented here.  Such format includes being typed, double-spaced, using a normal sized font (usually 12 point), and having 1” margins all around, except at the top where the header can be ½” from the top edge of the paper.  This header should place your first initial and last name with a simple page number in the upper right hand corner of every page, as shown here.  The pages should be paper-clipped together, not stapled.

Divide your paper into sensible paragraphs and make sure it has some sort of organic plan.  Use standard spelling and grammar.  An essay that refers to a story, article, novel or other work of literature studied by the class probably does not need a formal Works Cited page or other formal apparatus; it can simply identify author and title—probably in the first paragraph or so, punctuated correctly as a “Short Story Title” or a Novel Title or Book or Movie Title—and then include page number in parentheses if quotations are used. Never write page numbers into the normal sentences of your essay. That is, never write, “On page 43 the author says….” Instead, quote what you want of what the author has written and then add a parenthesis like this (43). Note that the citation parenthesis is part of the sentence to which it refers; the period comes after the parenthesis, not before it, for this would actually push the reference into the next sentence. Be careful not to use “they” to refer to singular words like “everyone” or “a person.” Instead, use “he or she,” alternate “she” with “he” or rewrite the sentence to eliminate the problem.






