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Your Works Cited (MLA) or References (APA) Page(s)
Format

Use either MLA or APA format. MLA is accepted in most Humanities area classes, while APA is the standard for Social Sciences and a good many Natural Sciences. Nursing and Education use APA style. History, Theology and Philosophy often use Chicago or Turabian style at advanced levels of research, but for undergraduate papers MLA style is fine. English and Language Studies require MLA (they invented it).
Word Processing hints
It would be a good idea to make a kind of template file that you can merge into whatever papers you end up writing in college. That way you can set up the Works Cited or References page and work on it separately, and then merge it into your papers so that it follows in page numbering, etc.
To set up the Works Cited/References page:

· Start with new, clean file.

· Set line spacing to double spacing.

· Type the title (Works Cited for MLA format; References for APA) and center it. Press “Enter ↲” once.
· Set the remaining line to have a Hanging Indent of ½ inch: 
· On the Format menu, click on Paragraph;
· On “Indentation” “Special” section, choose “Hanging” from the drop box.

· Make sure the “By” box has 0.5” in it. Click “OK.”

· This should allow you simply to type the entries and let the computer program handle putting each new entry at the margin, with run-over lines indented.

· Type your first entry, Last Name first, with all the elements needed for the entry. Remember to end with a period!
· To type in URLs, it is best to turn off the automatic hyperlink generator:

· On the  Tools menu, select AutoCorrect Options;

· On the AutoFormat tab (also AutoFormat As You Type tab), under Replace, uncheck the ☐Internet and network paths with hyperlinks box.
· You should now be able to type or paste in a URL without getting the blue-underlined active hyperlink. You should also be able to type in the angle brackets required by MLA form without them being swallowed into the auto-hyperlink.
· Note: You can also leave the active hyperlink feature on, type in your hyperlink using angle brackets: <http://www.csbsju.edu>, press the space bar to turn it into an active hyperlink, and immediately press Ctrl-z to undo this auto-formatting.
· Hint: Type in a generic entry such as Lastname, Firstname. Title of Book.Place: Publisher: Date. (for MLA). or Lastname, Initial. Title of book.Place: Publisher. (for APA).and then save this file with a generic title like: MLA Works Cited page.doc or APA Works Cited page.doc. Then you can merge or paste it into any paper you write.
· You can type out all your entries in any order, select or highlight all the entries with the mouse, and then go to the Table menu, Sort to alphabetize the whole list.
Examples 

Magazine or Journal article from InfoTrac Expanded Academic (MLA format):

Anderson, George M. “A Woman of Peace: An Interview with Eileen Egan.” America 10 February 1996: 19-22. Expanded Academic ASAP Plus. InfoTrac. CSBSJU Libraries, Collegeville, MN. 16 Feb. 2004.

Hilfiker, David. “The Coming Exile.” The Other Side 39.4 (July-August 2003): 10-16. Expanded Academic ASAP Plus. InfoTrac. CSBSJU Libraries, Collegeville, MN. 16 Feb. 2004.

Magazine or Journal Article from InfoTrac Expanded Academic (APA format):

Anderson, G. M. (1996, February 10). A woman of peace: An interview with Eileen Egan. America: 174.4, 19-22. Retrieved February 16, 2004, from Expanded Academic ASAP Plus database (A17990605).
Hilfiker, D. (2003, July-August). The coming exile. The Other Side 39(4), 10-15. Retrieved February 16, 2004, from Expanded Academic ASAP Plus database (A105479421).
Book (MLA)
Hilfiker, David. Not All of Us Are Saints: A Doctor's Journey with the Poor. New York: Hill and Wang, 1994.
Book (APA)

Hilfiker, D. (1994). Not all of us are saints: A doctor’s journey with the poor. New York: Hill and Wang.

DETAILS, DETAILS!! Little things like period where required, alphabetization, correct capitalization, parentheses, underlining or italics, format of dates, etc. are very important in such citation work. It is not enough just to make it look neat and pretty; it’s got to follow the formats with careful detail.
Citing Bishops’ Statements from Online Sources
MLA format for a document on the NCCB/USCC site (see online MLA model #30).
United States Conference of Catholic Bishops. Welcoming the Stranger Among Us: Unity in Diversity. Nov. 2000. Department of Migration and Refugees Services. 26 Apr. 2004 <http://www.nccbuscc.org/mrs/unity.htm>.

MLA format for a document on OSJ site (see online MLA model #30).
United States Conference of Catholic Bishops. Brothers and Sisters to Us: A Pastoral Letter on Racism. 1979. Catholic Social Teaching. Office for Social Justice of the Archdiocese of St. Paul and Minneapolis. 26 Apr. 2004 <http://www.osjspm.org/cst/racism.htm>.
APA format for a document on NCCB/USCC site (see online APA model #21, example 3).
United States Conference of Catholic Bishops. (November, 2000). Welcoming the stranger among us: Unity in diversity.. Retrieved April 26, 2004, from the NCCB/USCC Migration and Refugees Services Web site: http://www.nccbuscc.org/mrs/unity.htm

APA for a document on OSJ site (see online APA model #21, example 3).
United States Conference of Catholic Bishops. (1979). Brothers and sisters to us: A Pastoral Letter on Racism.. Retrieved April 26, 2004, from the Office for Social Justice of the Archdiocese of St. Paul and Minneapolis Web site: <http://www.osjspm.org/cst/
racism.htm>.
[Note: to keep the URL on this last entry from all moving down to the next line, place the cursor after a slash and press Shift + Enter. This will give a line break without starting a new entry, and so preserve the “hanging indent.”]

Citing Papal Statements from Online Sources

MLA format for a document on the OSJ site (see online MLA model #30).
Pope John Paul II. On Social Concern (Solicitudo Rei Socialis). 30 Dec. 1987. Catholic Social Teaching. Office for Social Justice of the Archdiocese of St. Paul and Minneapolis. 26 Apr. 2004 <http://www.osjspm.org/cst/srs.htm>.
MLA format for a document on the Vatican site (see online MLA model #30).
Pope John Paul II. Sollicitudo Rei Socialis. 30 Dec. 1987. Vatican Web Site. 26 Apr. 2004 <http://www.vatican.va/edocs/ENG0223/_INDEX.HTM>.

APA format for a document on the OSJ site (see online APA model #21, example 3).
Pope John Paul II. (December 30, 1987). On social concern (Solicitudo rei socialis). Retrieved April 26, 2004, from the Office for Social Justice of the Archdiocese of St. Paul and Minneapolis Web site: http://www.osjspm.org/cst/srs.htm

APA format for a document on the Vatican site (see online APA model #21, example 3).)

Pope John Paul II. (December 30, 1987). Sollicitudo rei socialis. Retrieved April 26, 2004, from the Vatican Web site: http://www.vatican.va/edocs/ENG0223/_INDEX.HTM
Other Papal documents

MLA

Pope John Paul II. Peace with God the Creator, Peace with All Creation. 1 Jan. 1990. World Day of Peace Message. Vatican: Holy See. 26 Apr. 2004 <http://www.vatican.va/
holy_father/john_paul_ii/messages/peace/documents/
hf_jp-ii_mes_19891208_xxiii-world-day-for-peace_en.html>.

*note, this is a long URL, so break it using <shift+enter> after slashes in the URL.

or (see MLA model 28, note.)
Pope John Paul II. Peace with God the Creator, Peace with All Creation. 1 Jan. 1990. 26 Apr. 2004 <http://www.vatican.va/phome_en.htm>. Path : The Holy Father;  John Paul II; Messages; World Day for Peace; XXIII World Day for Peace 1990.
APA (see online APA model #21, example 3).
Pope John Paul II. (January 1, 1990). Peace with God the creator, peace with all creation.  Retrieved April 26, 2004, from the Vatican, World Day of Peace Messages Web site: <http://www.vatican.va/holy_father/john_paul_ii/messages/peace/documents/
hf_jp-ii_mes_19891208_xxiii-world-day-for-peace_en.html>.

